How To Create A Shortcut On Your Desktop


1. Right-click on your desktop. Move your pointer over “New” and click on “Shortcut”.
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2. [bookmark: _GoBack]Open a web browser (Chrome, Firefox, etc.) and enter the URL for the website you are wanting a shortcut to on your desktop. In this example, we are using https://charlestonwv.qscend.com/qalert. Once you enter the URL, highlight the entire URL, right-click and select “Copy”. 
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3. Right-click in the box under “Type the location of the item” and select “Paste”. Click “Next” once this box is populated.
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4. Enter a name for the shortcut. In this example we named the shortcut “QAlert”. Click “Finish” after you have entered a name.
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Product Spotlight
QAlert Mobile

Qalert Mobile is an ipad application
for responders to use in the field. It
allows users to create and manage
requests, upload photos and print
wirelessly.

Learn More >
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Online Learning

Qalert Advanced Reporting &

Gain 2 thorough understanding of
the report editor with the Qalert
advanced reporting and certification
eLearning course. Learn the basics
through building a complete, well-
designed report.

Get Started >
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Did You Know...

66% of website browsing happens
from a mobile device? If your website
isn't mobile friendly today, we can
help.

Contact Us >

Want to let you know how much | appreciate
the reporting module. It's going to be a
lifesaver for me.

Wendy Urbanic
311 Manager of Pittsburgh, PA

[eLX DL RN ELLM Get certified.





image3.png
) Create Shoteut

‘What item would you like to create a shortcut for?

“This wizard helps you to create shortcuts to local or network programs, iles, folders, computers, or
Internet addresses.

Type thelocation ofthe iem:
i/ <harstons qecend com/aaler/l
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What would you like to name the shortcut?

Type a name for this shortcut
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Click Finish to create the shortcut.





